
Appendix A.
Explanation of Terms

BEGINNING- AND END-OF-YEAR INVENTORIES

Respondents were asked to report their beginning-of-year and end-of-year inventories at cost or
market. Effective with the 1982 Economic Census, this change to a uniform instruction for report-
ing inventories was introduced for all sector reports. Prior to 1982, respondents were permitted to
value inventories using any generally accepted accounting method (FIFO, LIFO, market, to name a
few). Beginning in 1982, LIFO users were asked to first report inventory values prior to the LIFO
adjustment and, then, to report the LIFO reserve and the LIFO value after adjustment for the
reserve.

Inventory data by stage of fabrication

Total inventories and three detailed components (1)finished goods, (2)work-in-process, and
(3)materials, supplies, fuels, etc., were collected.

When using inventory data by stage of fabrication for “all industries” and at the three-digit subsec-
tor level, it should be noted that an item treated as a finished product by an establishment in one
industry may be reported as a raw material by an establishment in a different industry. For
example, the finished-product inventories of a steel mill would be reported as raw materials by a
stamping plant. Such differences are present in the inventory figures by stage of fabrication
shown for all publication levels.

COST OF MATERIALS

This term refers to direct charges actually paid or payable for items consumed or put into produc-
tion during the year, including freight charges and other direct charges incurred by the establish-
ment in acquiring these materials. It includes the cost of materials or fuel consumed, whether pur-
chased by the individual establishment from other companies, transferred to it from other
establishments of the same company, or withdrawn from inventory during the year.

Included in this item are:

1. Cost of parts, components, containers, etc. Includes all raw materials, semifinished goods,
parts, containers, scrap, and supplies put into production or used as operating supplies and
for repair and maintenance during the year.

2. Cost of products bought and sold in the same condition.

3. Cost of fuels consumed for heat and power. Includes the cost of materials or fuel consumed,
whether purchased by the individual establishment from other companies, transferred to it
from other establishments of the same company, or withdrawn from inventory during the
year.

4. Cost of purchased electricity. The cost of purchased electric energy represents the amount
actually used during the year for heat and power. In addition, information was collected on
the quantity of electric energy generated by the establishment and the quantity of electric
energy sold or transferred to other plants of the same company.

5. Cost of contract work. This term applies to work done by others on materials furnished by the
manufacturing establishment. The actual cost of the material is to be reported on the cost of
materials, parts, and containers line of this item. The term &lquo;Contract Work&rquo; refers
to the fee a company pays to another company to perform a service.
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Specific materials consumed

In addition to the total cost of materials, which every establishment was required to report, infor-
mation also was collected for most manufacturing industries on the consumption of major materi-
als used in manufacturing. The inquiries were restricted to those materials that were important
parts of the cost of production in a particular industry and for which cost information was avail-
able from manufacturers&acute; records. If less than $25,000 of a listed material was consumed
by an establishment, the cost data could be reported in the “Cost of all other materials” Census
material code 00970099.

Also, the cost of materials for small establishments for which administrative records or short
forms were used was imputed into the “Materials not specified by kind” Census materials code
00971000.

Duplication in cost of materials and value of shipment

The aggregate of the cost of materials and value of shipments figures for industry groups and for
all manufacturing industries includes large amounts of duplication since the products of some
industries are used as materials by others. This duplication results, in part, from the addition of
related industries representing successive stages in the production of a finished manufactured
product. Examples are the addition of flour mills to bakeries in the food group and the addition of
pulp mills to paper mills in the paper and allied products group of industries.

Estimates of the overall extent of this duplication indicate that the value of manufactured prod-
ucts exclusive of such duplication (the value of finished manufactures) tends to approximate two-
thirds of the total value of products reported in the survey.

Duplication of products within individual industries is significant within a number of industry
groups, e.g., machinery and transportation industries. These industries frequently include com-
plete machinery and their parts. In this case, the parts made for original equipment are materials
consumed for assembly plants in the same industry.

Even when no significant amount of duplication is involved, value of shipments figures are defi-
cient as measures of the relative economic importance of individual manufacturing industries or
geographic areas because of the wide variation in ratio of materials, labor, and other processing
costs of value of shipments, both among industries and within the same industry.

Before 1962, cost of materials and value of shipments were not published for some industries
which included considerable duplication. Since then, these data have been published for all indus-
tries at the U.S. level and beginning in 1964, for all geographic levels.

SELECTED PURCHASED SERVICES

Annual Survey of Manufactures (ASM) establishments were requested to provide information on
the cost of selected purchased services for the repair and maintenance services of buildings
and/or machinery; communication services; legal services; accounting, auditing, and bookkeeping
services; advertising and promotional services; expensed computer hardware and supplies and
purchased computer services; refuse removal services; management consulting and administra-
tive services; taxes and license fees; and all other expenses not previously stated. Each of these
items reflects the costs paid directly by the establishment and excludes salaries paid to employ-
ees of the establishment for these services. These expenses are normally considered as nonpro-
duction related costs purchased from other companies.

Included in the cost of selected purchased services for the repair and maintenance services of
buildings and/or machinery are payments made for all maintenance and repair work on buildings
and equipment. Payments made to other establishments of the same company and for repair and
maintenance of any leased property also are included. Excluded from this item are extensive
repairs or reconstruction that was capitalized, which is considered capital expenditures; costs
incurred directly by the establishment in using its own work force to perform repairs and mainte-
nance work; and repairs and maintenance provided by the building or machinery owner as part of
the rental contract.
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Included in the cost of selected purchased services for communication is the actual expense
incurred or payable during the year for any type of communication. Such types of communication
include telephone, data transmission, telegraph, Internet, connectivity, FAX, telex, photo transmis-
sion, paging, cellular telephone, on-line access and related services, etc.

Included in the cost of selected purchased services for legal services are payments made to other
companies for these services that were paid directly by the establishment. Excluded are the sala-
ries paid to employees of the establishment for these services.

Included in the cost of selected accounting, auditing, and bookkeeping services are payments
made to other companies for these services that were paid directly by the establishment.
Excluded are the salaries paid to employees of this establishment for these services.

Included in the cost of selected advertising and promotional services are payments made to other
companies for these services that were paid directly by the establishment. These include pay-
ments for printing, media coverage, and other services and materials. Excluded are the salaries
paid to employees of this establishment for these services.

Included in the cost of selected expensed computer hardware and supplies and purchased com-
puter services are actual expenses incurred or payable during the year for this item. Purchases for
computer hardware and supplies, computer services (software, data transmission, processing ser-
vices, Web design, etc.) are all included. Excluded are services provided by other establishments
of the same company (such as a separate central data processing unit).

Included in the cost of selected purchased refuse removal services are payments made to other
companies for these services that were paid directly by the establishment, including costs for haz-
ardous waste removal or treatment. Excluded are all costs included in rental payments or as capi-
tal expenditures and the salaries paid to employees of the establishment for these services.

Included in the cost of selected purchased management consulting and administrative services are
payments made to other companies for these services that were paid directly by the establish-
ment. Excluded are the salaries paid to employees of this establishment for these services.

Included in the cost of selected purchased taxes and license fees are payments made to other
companies for these services that were paid directly by the establishment, excluding income,
sales, payroll, and excise taxes. Excluded are also the salaries paid to employees of this establish-
ment for these services.

Response coverage ratio

A response coverage ratio is a measure of the extent to which respondents report for an item. The
estimate is made by calculating the ratio value of the weighted total employment data for all the
ASM establishments that report the item to the weighted total employment data for all ASM estab-
lishments classified in an industry (reporters and nonreporters).

DEPRECIATION CHARGES FOR FIXED ASSETS

This item includes depreciation and amortization charged during the year against assets. Depre-
ciation charged against fixed assets acquired since the beginning of the year and against assets
sold or retired during the year are components of this category. Respondents were requested to
make certain that they did not report accumulated depreciation.

NUMBER OF EMPLOYEES

This item includes all full-time and part-time employees on the payrolls of operating manufactur-
ing establishments during any part of the pay period that included the 12th of the months speci-
fied on the report form. Included are employees on paid sick leave, paid holidays, and paid vaca-
tions; not included are proprietors and partners of unincorporated businesses.

These individuals comprise of all full-time and part-time employees who are on the payrolls of
establishments who worked or received pay for any part of the pay period including the 12th of
March, May, August, and November.
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The “all employees” number is the average number of production workers plus the number of
other employees in mid-March. The number of production workers is the average for the payroll
periods including the 12th of March, May, August, and November

Production Workers

The “production workers” number includes workers (up through the line-supervisor level) engaged
in fabricating, processing, assembling, inspecting, receiving, storing, handling, packing, ware-
housing, shipping (but not delivering), maintenance, repair, janitorial and guard services, product
development, auxiliary production for plant’s own use (e.g., power plant), recordkeeping, and
other services closely associated with these production operations at the establishment covered
by the report. Employees above the working-supervisor level are excluded from this item.

All Other Employees

The “other employees” covers nonproduction employees of the manufacturing establishment
including those engaged in factory supervision above the line-supervisor level. It includes sales
(including driver-salespersons), sales delivery (highway truck drivers and their helpers), advertis-
ing, credit, collection, installation and servicing of own products, clerical and routine office func-
tions, executive, purchasing, financing, legal, personnel (including cafeteria, medical, etc.), profes-
sional, and technical employees. Also included are employees on the payroll of the manufacturing
establishment engaged in the construction of major additions or alterations utilized as a separate
work force.

TOTAL FRINGE BENEFITS

This item is the employer’s costs for social security tax, unemployment tax, workmen’s compen-
sation insurance, state disability insurance pension plans, stock purchase plans, union-negotiated
benefits, life insurance premiums, and insurance premiums on hospital and medical plans for
employees.

Fringe benefits are divided into legally required expenditures and payments for voluntary pro-
grams. The legally required portion consists primarily of federal old age and survivors&acute;
insurance, unemployment compensation, and workers&acute; compensation. Payments for volun-
tary programs include all programs not specifically required by legislation, whether they were
employer initiated or the result of collective bargaining. They include the employer portion of
such plans as insurance premiums, premiums for supplemental accident and sickness insurance,
pension plans, supplemental unemployment compensation, welfare plans, stock purchase plans
on which the employer payment is not subject to withholding tax, and deferred profit-sharing
plans. They exclude such items as company-operated cafeterias, in-plant medical services, free
parking lots, discounts on employee purchases, and uniforms and work clothing for employees.

GROSS VALUE OF DEPRECIABLE ASSETS (ACQUISITION COSTS) AT BEGINNING OF YEAR
(BOY) AND END OF YEAR (EOY)

Total value of depreciable assets is collected on all census forms.

It shows the value of depreciable assets for the beginning of year (BOY) and end of year (EOY).
The data encompass all fixed depreciable assets on the books of establishments. The values
shown (book value) represent the actual cost of assets at the time they were acquired, including
all costs incurred in making the assets usable (such as transportation and installation). Included
are all buildings, structures, machinery, and equipment (production, office, and transportation
equipment) for which depreciation reserves are maintained. Excluded are nondepreciable capital
assets including inventories and intangible assets, such as timber and mineral rights.

The definition of fixed depreciable assets is consistent with the definition of capital expenditures.
For example, expenditures include actual capital outlays during the year rather than the final
value of equipment put in place and buildings completed during the year.

Accordingly, the value of assets at the end of the year includes the value of construction in
progress.
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In addition, respondents were requested to make certain that assets at the beginning of the year
plus capital expenditures, less retirements, equaled assets at the end of the year.

ESTABLISHMENT

An establishment is a single physical location where business is conducted or where services or
industrial operations are performed. Data in this sector includes those establishments where
manufacturing is performed. A separate report was required for each manufacturing establish-
ment (plant) with one employee or more that were in operation at any time during the year.

An establishment not in operation for any portion of the year was requested to return the report
form with the proper notation in the “Operational Status” section of the form. In addition, the
establishment was requested to report data on any employees, capital expenditures, inventories,
or shipments from inventories during the year.

Company

A company or (“enterprise”) is comprised of all the establishments that operate under the owner-
ship or control of a single organization. A company may be a business, service, or membership
organization; consist of one or several establishments; and operate at one or several locations. It
includes all subsidiary organizations, all establishments that are majority-owned by the company
or any subsidiary, and all the establishments that can be directed or managed by the company or
any subsidiary.

A company may have one or many establishments. Examples include product and service sales
offices (retail and wholesale), industrial production plants, processing or assembly operations,
mines or well sites, and support operations (such as an administrative office, warehouse, cus-
tomer service center, or regional headquarters). Each establishment should receive, complete, and
return a separate census form.

If the company operated at different physical locations, even if the individual locations were pro-
ducing the same line of goods, a separate report was requested for each location. If the company
operated in two or more distinct lines of manufacturing at the same location, a separate report
was requested for each activity.

PAYROLL

This item includes the gross earnings of all employees on the payrolls of operating manufacturing
establishments paid in the calendar year. Respondents were told they could follow the definition
of payrolls used for calculating the federal withholding tax. It includes all forms of compensation,
such as salaries, wages, commissions, dismissal pay, bonuses, vacation and sick leave pay, and
compensation in kind, prior to such deductions as employees&acute; social security contributions,
withholding taxes, group insurance, union dues, and savings bonds. The total includes salaries of
officers of corporations; it excludes payments to proprietors or partners of unincorporated con-
cerns. Also excluded are payments to members of Armed Forces and pensioners carried on the
active payrolls of manufacturing establishments.

The census definition of payrolls is identical to that recommended to all federal statistical agen-
cies by the Office of Management and Budget. It should be noted that this definition does not
include employers&acute; social security contributions or other nonpayroll labor costs, such as
employees&acute; pension plans, group insurance premiums, and workers&acute; compensation.

The ASM provides estimates of employers&acute; total supplemental labor costs (those required
by federal and state laws and those incurred voluntarily or as part of collective bargaining agree-
ments).

PRODUCT CODES AND CLASSES OF PRODUCTS

NAICS United States industries are identified by a six-digit code. The longer code accommodates
the large number of sectors and allows more flexibility in designing subsectors. Each product or
service is assigned a ten-digit code. The product coding structure represents an extension by the
Census Bureau of the six-digit industry classifications of the manufacturing and mining sectors.
The classification system operates so that the industrial coverage is progressively narrower with
the successive addition of digits.
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As in previous censuses, data were collected for most industries on the quantity and value of indi-
vidual products shipped. Since the 1997 census programs, information is collected on the output
of almost 10,000 individual product items.

In the manufacturing sector for 2002, there are 21 subsectors (three-digit NAICS), 86 industry
groups (four-digit NAICS), 184 NAICS industries (five-digit NAICS) that are comparable with Cana-
dian and Mexican classification, and 473 U.S. industries (six-digit NAICS). Product classes and
products of the manufacturing industries have been assigned codes based on the industry from
which they originate. There are 1,450 product classes (seven-digit codes), 5,674 census products,
and an additional 3,746 ten-digit product codes. The ten-digit products are considered the pri-
mary products of the industry with the same first six digits.

The list of products for which separate information was collected was prepared after consultation
with industry and government representatives.

Comparability with previous figures was given considerable weight in the selection of product cat-
egories, so that comparable 1992 information is presented for most products.

Typically, both quantity and value of shipments information were collected. However, if quantity
was not significant or could not be reported by manufacturers, only value of shipments was col-
lected.

Shipments include both commercial shipments and transfers of products to other plants of the
same company. For industries in which a considerable portion of the total shipments is trans-
ferred to other plants of the same company, separate information on interplant transfers also was
collected. Moreover, for products that are used to a large degree within the same establishment as
materials or components in the fabrication of other products, total production and often con-
sumption of the item within the plant (quantity produced and consumed) was collected. Typically,
the information on production also was collected for products for which there are significant dif-
ferences between total production and shipments in a given year because of wide fluctuations in
finished goods inventories. Other measures of output of products with long production cycles
were used as appropriate and feasible.

PRODUCTION-WORKER HOURS

This item covers all hours worked or paid for at the manufacturing plant, including actual over-
time hours (not straight-time equivalent hours). It excludes hours paid for vacations, holidays, or
sick leave when the employee was not at the establishment.

QUANTITY OF ELECTRICITY PURCHASED FOR HEAT AND POWER

Data on the cost of purchased electric energy were collected on all census forms. However, data
on the quantity of purchased electric energy were collected only on the Annual Survey of Manufac-
tures (ASM) form. In addition, information is collected on the quantity of electric energy generated
by the establishment and the quantity of electric energy sold or transferred to other plants of the
same company.

RENTAL PAYMENTS

Total rental payments are collected on all census forms. However, the breakdown between rental
payments for buildings and other structures and rental payments for machinery and equipment is
collected only on the ASM forms. This item includes rental payments for the use of all items for
which depreciation reserves would be maintained, if they were owned by the establishment, e.g.,
structures and buildings, and production, office, and transportation equipment. Excluded are roy-
alties and other payments for the use of intangibles and depletable assets and land rents where
separable.

When an establishment of a multiestablishment company was charged rent by another part of the
same company for the use of assets owned by the company, it was instructed to exclude that cost
from rental payments.
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However, the book value (original cost) of these company-owned assets was to be reported as
assets of the establishment at the end of the year.

If there were assets at an establishment rented from another company and the rents were paid
centrally by the head office of the establishment, the company was instructed to report these
rental payments as if they were paid directly by the establishment.

RETIREMENTS OF DEPRECIABLE ASSETS

Included in this item is the gross value of assets sold, retired, scrapped, destroyed, etc., during
the calendar year. When a complete operation or establishment changed ownership, the respon-
dent was instructed to report the value of the assets sold at the original cost as recorded in the
books of the seller. The respondent also was requested to report retirements of equipment or
structures owned by a parent company that the establishment was using as if it were a tenant.

CAPITAL EXPENDITURES FOR NEW AND USED PLANT AND EQUIPMENT

Represents the total new and used capital expenditures reported by establishments in operation
and any known plants under construction.

These data include expenditures for:

1. Permanent additions and major alterations to manufacturing and mining establishments.

2. New and used machinery and equipment used for replacement and additions to plant capac-
ity, if they are of the type for which depreciation, depletion, or (for mining establishments)
Office of Minerals Exploration accounts are ordinarily maintained. In addition, for mining
establishments, these data include expenditures made during the year for development and
exploration of mineral properties. For manufacturing establishments, these data are broken
down into three types.

a. Automobiles, trucks, etc. for highway use. These include vehicles acquired under a lease-
purchase agreement and excludes vehicles leased or normally designed to transport mate-
rials, property, or equipment on mining, construction, petroleum development, and similar
projects. These vehicles are of such size or weight as to be normally restricted by state
laws or regulations from operating on public highways. It also excludes purchases of
vehicles that are purchased by a company for highway use.

b. Computers and peripheral data processing equipment. This item include all purchases of
computers and related equipment.

c. All other expenditures for machinery and equipment excluding automobiles and computer
equipment.

Capital expenditures include work done by contract, as well as by the establishment’s own work-
force.

These data exclude expenditures for land and mineral rights and cost of maintenance and repairs
charged as current operating expenses.

VALUE ADDED

This measure of manufacturing activity is derived by subtracting the cost of materials, supplies,
containers, fuel, purchased electricity, and contract work from the value of shipments (products
manufactured plus receipts for services rendered). The result of this calculation is adjusted by the
addition of value added by merchandising operations (i.e., the difference between the sales value
and the cost of merchandise sold without further manufacture, processing, or assembly) plus the
net change in finished goods and work-in-process between the beginning- and end-of-year inven-
tories.
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For those industries where value of production is collected instead of value of shipments, value
added is adjusted only for the change in work-in-process inventories between the beginning and
end of year. For those industries where value of work done is collected, the value added does not
include an adjustment for the change in finished goods or work-in-process inventories.

“Value added” avoids the duplication in the figure for value of shipments that results from the use
of products of some establishments as materials by others. Value added is considered to be the
best value measure available for comparing the relative economic importance of manufacturing
among industries and geographic areas.

VALUE OF SHIPMENTS

This item covers the received or receivable net selling values, f.o.b. plant (exclusive of freight and
taxes), of all products shipped, both primary and secondary, as well as all miscellaneous receipts,
such as receipts for contract work performed for others, installation and repair, sales of scrap, and
sales of products bought and sold without further processing. Included are all items made by or
for the establishments from material owned by it, whether sold, transferred to other plants of the
same company, or shipped on consignment. The net selling value of products made in one plant
on a contract basis from materials owned by another was reported by the plant providing the
materials.

In the case of multiunit companies, the manufacturer was requested to report the value of prod-
ucts transferred to other establishments of the same company at full economic or commercial
value, including not only the direct cost of production but also a reasonable proportion of “all
other costs” (including company overhead) and profit.

In addition to the value for NAICS defined products, aggregates of the following categories of mis-
cellaneous receipts are reported as part of a total establishment’s value of product shipments:
Reported contract work — receipts for work or services that a plant performed for others on their
materials. Value of resales — sales of products brought and sold without further manufacture, pro-
cessing, or assembly. Other miscellaneous receipts — such as repair work, installation, sales of
scrap, etc.

Industry primary product value of shipments represents one of the three components of value of
shipments. These components are: Primary products value of shipments. Secondary product value
of shipments. Total miscellaneous receipts.

Primary product shipments is used in the calculations of industry specialization ratio and industry
coverage ratio. The term “Value of primary products shipments made in this industry” is used in
this publication and refers to the same data.

Duplication in cost of materials and value of shipment

The aggregate of the cost of materials and value of shipments figures for industry groups and for
all manufacturing industries includes large amounts of duplication since, the products of some
industries are used as materials by others. This duplication results, in part, from the addition of
related industries representing successive stages in the production of a finished manufactured
product. Examples are the addition of flour mills to bakeries in the food group and the addition of
pulp mills to paper mills in the paper and allied products group of industries.

Estimates of the overall extent of this duplication indicate that the value of manufactured prod-
ucts exclusive of such duplication (the value of finished manufactures) tends to approximate two-
thirds of the total value of products reported in the annual survey.

Duplication of products within individual industries is significant within a number of industry
groups, e.g., machinery and transportation industries. These industries frequently include com-
plete machinery and their parts. In this case, the parts made for original equipment are materials
consumed for assembly plants in the same industry.

Even when no significant amount of duplication is involved, value of shipments figures are defi-
cient as measures of the relative economic importance of individual manufacturing industries or
geographic areas because of the wide variation in ratio of materials, labor, and other processing
costs of value of shipments, both among industries and within the same industry.
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Before 1962, cost of materials and value of shipments were not published for some industries that
included considerable duplication. Since then, these data have been published for all industries at
the U.S. level and beginning in 1964, for all geographic levels.

Specialization and coverage ratio

These items are not collected on the report forms, but are derived from the data shown in Table 3.
An establishment is classified in a particular industry, if its shipments of primary products of that
industry exceed in value its shipments of the products of any other single industry.

An establishment’s shipments include those products assigned to an industry (primary products),
those considered primary to other industries (secondary products), and receipts for miscellaneous
activities (merchandising, contract work, resales, etc.).

Specialization and coverage ratio have been developed to measure the relationship of primary
product shipments to the data on shipments for the industry shown in Tables 1 through 5 and
data on product shipments shown in Tables 6a and 6b.

Specialization ratio represents the ratio of primary product shipments to total product shipments
(primary and secondary, excluding miscellaneous receipts) for the establishments classified in the
industry.

Coverage ratio represents the ratio of primary products shipped by the establishments classified
in the industry to the total shipments of such products that are shipped by all manufacturing
establishments wherever classified.
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